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1806 Casey Road, R.R. # 6
Belleville, Ontario

K8N 4Z6

Phone: 613-969-7403 ext. 25

Fax: 613-969-8809

Email: accounting@qualitymechanical.ca 
 www.qualitymechanical.ca

JOB TITLE:
Project Manager/Estimator
START DATE:
ASAP

SALARY:

TBD – based on experience

JOB DESCRIPTION:

Estimator/Project Manager required for a growing Mechanical Company in Belleville, Ontario.

· Position requires accuracy, consistency, and operation in support of bid proposals for Commercial, Industrial and Institutional projects.
· Act as the company representative for time, cost, and general project performance, promoting proactive relationships with General Contractors, Design Consultants and Owners.
· Oversee project costs, schedule, quality, meeting specific requirements and contractual obligations.

· Maintain and improve overall standards of spec within budget.

· Analyze and recommend acceptance of subcontractor and equipment supplier tenders.
· Liaise with client and sub trades over matters affecting progress, quality and customer relations.

· Establish project strategy with site foreman.

· Ensure scope of work performed on schedule and in the most economical manner to maximize profits.

· Prepare detailed cost breakdown of project for use by accounting department.

· Receive, track and expedite change notices and site instructions.

· Coordinate and view shop drawings.

· Negotiate and procure equipment and bulk material orders.

· Submit request for information and request for clarification.

· Determine and execute critical path and communicate with field operations.

· Prepare project close out documents.

SKILLS, KNOWLEDGE AND EXPERIENCE:

· Knowledge and experience with Computer applications such as Microsoft Office, MS Project, and Auto CAD would be an asset.
· Must be able to read all specifications to understand intent or scope of the work for the project being bid.

· Excellent communication skills both verbal and written.

· Ability to work well with customers, including conducting negotiations and meetings.

· Hold our team and customers accountable for project deliverables and milestones.

· Ability to work independently as well as with other team members and demonstrate strong initiative.

· A Bachelor degree or College diploma related to Construction Management, Civil Engineering or Mechanical Engineering is preferred but may be substituted with experience.

· Industry experience would be an asset.



